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00padoTKku nepcoHaIbHBIX JaHHBIX MBOY «I'umua3zus»

1. O0mume moJrokeHust

1.1. Hacrosimas moauTHKa 00pabOTKU MepCcoHanbHbIX HaHHBIX MBOY «'umHazus» (nanee —
[Monurtuka) ompenenser 1eid o0paObOTKH MEPCOHAIBHBIX JAHHBIX, KaTCTOPHU U TIEPEUCHb
o0OpabaThIBaeMbIX MEPCOHANBHBIX IAHHBIX, KATETOPUU CYOBEKTOB, MEPCOHAIBHBIC IAHHbBIC
KOTOpBIX 00pabaThIBalOTCS, CIOCOOBI, CPOKM HX OOpabOTKM W XpaHEHHUs, MOPSI0K
YHUUYTOXKEHUSI TMEPCOHATBHBIX JAaHHBIX MPH JOCTIKEHUU Mened ux oOpaboTKu WM Mpu
HACTYIUICHHH MHBIX 3aKOHHBIX 0CHOBaHUi B MBOVY «I'numuaszus» (nanee — Illkona).

1.2. JlokanbHble HOPMATUBHBIE AKTHl M WHBIC JTOKYMEHTHI, PErJIaMeHTHPYIOIIHE 00pabOTKy
MepCOHANIbHBIX TaHHBIX B [1Ikome, pa3padaTbiBatoTcs ¢ ydeToM nosoxkeHuid [lomutuku.

1.3. Met#ictBue [lomutukm pacrpocTpaHsieTcs Ha TEepCOHANbHBIC AaHHBIE, KoTophie llkoma
o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCTOIb30BaHUS CPE/ICTB aBTOMATHU3AlINY.

1.4. B IlonuTuke UCTIONIB3YIOTCS CIEAYIOIINE TTOHATHS .

e IE€PCOHAJBHBIC JAaHHBIC — JII00ass HHPOPMAIIKs, OTHOCSIIASCS MPAMO HIIH KOCBEHHO
K ONpEACICHHOMY WM OIpelaesiseMoMy (u3udeckomy Jniy (CyObekTy
MIEPCOHATBHBIX JTaHHBIX);

e TMEPCOHAJBHBIC JAHHBIC, Pa3pEIICHHBbIC CYOBEKTOM MEPCOHANBHBIX JaHHBIX IS
pacnpoCTpaHeHus!, — MEPCOHANBHBIC IaHHBIC, JOCTYI HEOTPAaHHUYSHHOTO KPYTa JIHI
K KOTOPBIM MPEIOCTABJICH CYObEKTOM ITEPCOHAILHBIX JAHHBIX MTyTEM Jau COTJIACHUS
Ha 00pabOTKY MEepPCOHANBHBIX JAHHBIX, Pa3pPElICHHBIX CYOBEKTOM MEPCOHAIBHBIX
JAHHBIX JUIS PACIpPOCTPAHEHUS B TMOPsIKE, NpeaycMoTpeHHOM DenepaibHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 (manee — 3akoH);

e OIEpaToOp MEepPCOHANBHBIX NaHHbIX (omeparop) — Illkona — ropuaMYECKOe JHIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYTMMH JIMI[AMU OpraHusyromiee u (Hiu)
ocylIecTBIsifonee 00pabOTKYy MEepPCOHANBHBIX HTAHHBIX, OMPEICISIONIee LEIH
00paboTKK MEPCOHATBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MMOICHKAIINX
o0paboTke, neicTBus (OMEepalnu), COBEPIIACMbIE C IEPCOHATBHBIMY TaHHBIMH;



e 00pa0oOTKa TEPCOHANBHBIX TaHHBIX — JACUCTBUE (Omeparysi) WM COBOKYITHOCTH
JeicTBHiA (Omeparyii) ¢ MepCOHAIbHBIMH JaHHBIMUA C HCIOJb30BaHHEM U 0e3
UCIIOJIb30BAHUS CPE/ICTB aBTOMATU3AIMH, BKITIOYasi cOOp, 3aIIUCh, CHCTEMAaTHU3ALHIO,
HAaKOIUICHHE, XpaHCHHE, yTOouyHeHue (OOHOBJIEHHE, HW3MEHEHHE), HW3BJICYCHHUE,
UCIIONIb30BaHUE, Iiepenady  (pacnpocTpaHeHWe, MPEJOCTaBICHUE,  JIOCTYI),
o0e3nunBaHue, OJIOKUPOBaHKE, YAalICHUE, YHUUTOXKCHHUE;

e aBTOMATH3WMpOBaHHas 00pa0OTKa MEPCOHAJBHBIX JAaHHBIX —  00paboTKa
HEPCOHANIBHBIX JTAHHBIX C IOMOILBIO CPE/ICTB BBIYUCIUTEILHON TEXHUKH;
e PACHpPOCTpPAaHCHHWE NEPCOHAIBHBIX JAHHBIX — JICHCTBHs, HalpaBICHHbIC Ha

pacKphITHE EPCOHAIBHBIX JTAHHBIX HEOIIPEAEIIEHHOMY KPYTY JIULL;

e IPEJOCTaBIECHUE NIEPCOHAIBHBIX JIaHHBIX — JEHCTBUS, HAIIPaBJICHHbIE HA PACKPBITUE
HEPCOHAIBHBIX JAHHBIX ONPEEICHHOMY JIMIY UM ONPEAEICHHOMY KPYTy JIUL;

e OJIOKMpOBaHHE NEPCOHAIBHBIX JaHHBIX — BPEMEHHOE TpeKpamieHne 00pabOTKh
IEPCOHANIBHBIX JAHHBIX (32 UCKIIOYCHHEM CIIydacB, eciid 00paboTka HeoOXoauMa
JUISl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHMYTOXXEHHME IIE€PCOHAJBHBIX JaHHbIX — JEHCTBHS, B pe3ylbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBUTBH COJIEP’KAHUE NEPCOHAIBHBIX JTAHHBIX B
UH()OPMAIIMOHHOI CUCTEME MEePCOHATBHBIX JaHHBIX U (HJIH) B Pe3yJbTaTe KOTOPHIX
YHMUYTOXKAIOTCA MaTepUaJIbHbIE HOCUTENIN [IEPCOHATBHBIX JAHHBIX;

e 00€31MYMBAaHUE IEPCOHAIBHBIX JaHHBIX — JEHUCTBHs, B pe3yibTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIOJb30BaHUS JOMOJIHUTEIbHOW HH(POpMAIUU
OIpENIeNIUTh MPUHAUIEKHOCTh IMEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIbHBIX JaHHBIX;

e uH(pOpPMAIMOHHAs CUCTEMA [IEPCOHATIBHBIX JAHHBIX — COBOKYITHOCTb COAEPIKALIUXCS
B 0a3ax /JaHHBIX MEPCOHAIbHBIX JAHHBIX U O0OECHEeUYMBAIOIIMX KX O0O0pabOTKY
UH(POPMALIMOHHBIX TEXHOJIOTUH M TEXHUYECKUX CPEJICTB,;

e TpaHCIpaHU4YHAas Iepelrada IMEePCOHAIbHBIX JaHHBIX — Iepenada IMEepPCOHATbHBIX
JAHHBIX HA TEPPUTOPHUIO HHOCTPAHHOIO FOCYIapCTBa OPraHy BJIACTH MHOCTPAHHOTO
rocylapcTBa, HMHOCTPAHHOMY  (U3WYECKOMY JIMIy WU  HWHOCTPAHHOMY
IOPUANYECKOMY JIHUILY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoOmogatb KOH(UIEHIMAIBHOCTh IEPCOHAJBHBIX JAHHBIX, a WMEHHO HE
pacrpocTpaHsATh NEePCOHANIBHBIC JIaHHbIE M HE TepeiaBaTh UX TPETbUM JMLaM 0e3 COoryiacus
CyObeKTa MEpPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOIO MPEICTABUTENS, €CIM HHOE He
IIPELYCMOTPEHO 3aKOHOAATENbCTBOM.

1.5.2. ObGecrieunTh CyOBEKTaM TEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHMSI C JIOKYMCHTAaMH U MaTepHallaMHd, COJACpPXKAIUMU HX
MIepCOHANBHBIE TaHHBIE, €CITH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEITLCTBOM.

1.5.3. Pa3pscHATH CyOBEKTaM TEPCOHAIBHBIX JaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKHE TTOCIIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIEC TAHHBIE.

1.5.4. briokupoBaTh WIK YOAISITh HEMPABOMEPHO 00padaThiBaeMbIe, HETOUHBIE TTEPCOHATBHBIE
JTaHHBIE MO0 00eCreYnTh UX OJOKHPOBAHUE WIIH YIAJICHHE.



1.5.5. IIpekpatuth 00pabOTKY U YHHUTOXKHUTH WM 00E3JIMUUTh MEPCOHATbHBIC JaHHbBIE JTHO0
o0ecreuuTh MpekpamieHne 00paboTK M YHHUYTOXKEHHE WM 00€3JIMYMBAaHKUE NEPCOHATIBHBIX
TAHHBIX TPU TOCTUKECHUU 1IETTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHATBHBIX MAHHBIX WM OOECIEYHTH MpPEKpalleHHe
00pabOTKM NEepPCOHANBHBIX JAHHBIX B CIydae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JAHHBIX
corimacusi Ha OOpabOTKy €ro IMEpCOHANbHBIX MIAaHHBIX, €CIM HMHOE HE IPEeIyCMOTPEHO
JOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOJONPHOOpETATENEM WIIM MOPYYUTEIEM 10 KOTOPOMY
ABIISICTCA CYyOBEKT MEPCOHAJBHBIX IAHHBIX, WIM WHBIM corjameHueMm mexnay lllkomoit u
CYOBEKTOM IEPCOHANBHBIX JaHHBIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOAWMBIE W JOCTATOYHBIC JUIsI OOCCIICUCHUS BBITIOJHEHUS
00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM M TMPHUHITHIMH B COOTBETCTBUM C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. [lIkona Bpase:

1.6.1. CaMOCTOSTEIILHO OTPENENATh COCTaB M MEPEYCHb MEP, HEOOXOAUMBIX U JIOCTATOYHBIX
11 0OecrieyeHus BBIMOIHEHUS 00s3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U IIPUHSATHIMU B
COOTBETCTBHHM C HUM HOPMAaTHBHBIMHU IPABOBBIMH aKTaMH, €CIIH WHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Vcnonp30BaTh MEpCOHAIBbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0e3 HMX
corjacusi B CiIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIECTBOM.

1.6.3. Hpe,[[OCTaBJ'IHTL MEPCOHAILHBIC JaHHBIC Cy'6’beKTOB INEPCOHAJIBHBIX JAaHHBIX TPETbUM
JIMaM B ClIydasax, NpeayCMOTPCHHBIX 3aKOHOJATCIILCTBOM.

1.6.4. ITopyunts 00paOOTKY MEPCOHAIBHBIX JAHHBIX JIPYrOMY JIMIly C COTJIaCUSl CyOBeKTa
MEPCOHAIBHBIX TAHHBIX, €CIIM HHOE HE TIPEAYCMOTPEHO (e/iepatbHBIM 3aKOHOM, Ha OCHOBAaHUH
3aKJIF0YaeMOro € 3THUM JIMLIOM JioroBopa. JIuIo, ocymectsistomnee 00paboTKy MepcoHaTIbHBIX
TaHHBIX 10 mopy4yeHuro IlIkosbl, 00s3aHO COOMIOIATh TPUHIMIIBEI W TMpaBmia 00pabOTKH
NEPCOHAIBHBIX JAHHBIX, MPEIYCMOTPEHHBbIE 3aKOHOM, COOJOJaTh KOH(PHIECHIMAIbHOCTD
MEPCOHATBHBIX JaHHBIX, IPUHUMATh HEOOXOMMbIE MEphl, HAIlpaBJICHHbIE HA oOecreueHune
BBINOJIHEHUS 00S13aHHOCTEH, IPElyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPILICHHOJIETHUE YUYAIIUECs, POJUTEIN HECOBEPILIEHHOIETHUX YUaIluXcs,
UHbIC CYOBEKThI IEPCOHATBHBIX JTaHHBIX (J1ayee - CyOhEeKThI IEPCOHANBHBIX TAHHBIX ) 00SI3aHbI

1.71. B cnyyasx, MperyCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctaBisaTh Ilkome
JIOCTOBEPHBIE NIEPCOHAJIbHBIE JaHHBIE.

1.7.2. I1pu n3MeHEHNN NIEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUH OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTEeNbHO coo0maTs 06 sToM IIkore.

1.8. CyOBeKThl mepcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. Ilonyuares uH(OpMAIMIO, KacaloUIylocs OOpabOTKM CBOMX IEPCOHANBHBIX JIaHHBIX,
KpOMe CiTydaeB, KOT/Ia TaKOH JOCTYI OrpaHHueH (eepatbHbIMU 3aKOHAMHU.



1.8.2. Tpe6oBath oT IlIKONmBl yTOUHUTH MEPCOHANTBHBIC AAaHHBIC, OJOKMPOBATH MX WU
YHUYTOXHTH, €CIM IEpPCOHAJIbHBIC JaHHBIC SBISIOTCS HEMOJHBIMH, YCTapeBIINMH,
HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMU WM HE SBISIOTCS HEOOXOIUMBIMH JJISl 3asBJICHHOM
1enu o0paboTKH.

1.8.3. JlonoyHuTh epcoHabHBIC JaHHbBIC OLICHOYHOT0 XapaKTepa 3asiBJICHUEM, BRIPXKAIOLINM
COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. OGxanoBarp aecTBust uiau Oe3neiictBue I[lIkonbl B ymOJHOMOYEHHOM OpraHe IO
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CYICOHOM MOPSIJIKE.

2. HpaBOBble OCHOBAaHUSA 06p360TKI/I NMEPCOHAJTBHBIX JAHHBIX

2.1. [IpaBOBBIMU OCHOBaHHUSIMHU 0OpaOOTKH NMEPCOHATBHBIX MJaHHBIX B IlIKose saBnstoTCS ycTaB
Y HOpMaTHBHbBIC TPABOBbIE aKThI, JJIsI UCIIOJIHEHUSI KOTOPBIX U B COOTBETCTBUH C KOTOPBIMU
[Ikomna ocymiecTBisier 00pabOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCIIC:

e TpynoBoii kojekc, HMHBIE HOPMATHBHBIC MPABOBBIE AaKTHI, COJEpPKAIIME HOPMBI
TPYIOBOTO TIPaBa;

e BIOKETHBIN KOJIEKC;

e Haorosslil konekc;

o ['paxxmaHCKUi KOAEKC;

e CeMeHHBIN KOJEKC,

o ®enepanpublii 3akoH oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHBHBIE TIPABOBBIC AKTHI,

e COIMATBbHOE, IEHCUOHHOE U CTPaxoBOe 3aKOHOAATeNhCTBO Poccuiickoit deneparuy,

e 3aKOHOJIATEJIILCTBO B cdepe Oe30ImacHOCTH, B TOM YHCIIE aHTUTCPPOPUCTHUSCKOMN
3aIIUIICHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHHSIMH 00paOOTKU MEPCOHANBHBIX NaHHBIX B [lIKkomne Takke sBIsIFoTCS
JIOTOBOPBI ¢ (PU3MYECKUMH JIMI[AMH, 3asBlICHUs (COTIAcHsl, TOBEPEHHOCTH) YYaIUXCS U
poauteneit (3aKOHHBIX MPEACTABUTENEH) HECOBEPIICHHOJCTHUX YYaIllUXCs, COTJIacHs Ha
00paboOTKy MEePCOHANBHBIX JaHHBIX.

3. Lean 00padoTKH MEPCOHATBHBIX JAHHBIX, MX KATerOPHM M NepevyeHb, KATeropuu
cy0beKTOB, NepCOHAJIbHBbIE JaHHbIE KOTOPHIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00padoTKHN U XpaHeHHs, IOPSIA0K YHHUYTOKEHHUSI NePCOHAIbHBIX JAHHBIX

1. Ieab 00padoTKK: opraHu3anus 00pa3oBaTebHOMN AesITeTLHOCTH 110
o0pa3oBaTeIbHBIM IPOIPAMMaM OCHOBHOIO 0011[ero U CpeHero oo1ero
o0pa3oBaHusi, 1ONOJHUTEJbHBIM 00111€00pa30BaTEJILHBIM POrPaAMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CnenunanbHbie

JTAHHBIX JTaHHBIE

Ilepeuenb e (amunus, UMs, OTYECTBO; CBezneHHs O COCTOSITHUU
JTaHHBIX e IO, 310pOBbS

e TPaXIAHCTBO,
e J1aTa M MECTO POXKICHHUS;
e u3o0Opaxenue (pororpadus, BUILO);




e TIIaCHOPTHHIC JaHHBIC;

e aJpec PEerucTpaluu Mo MeCTy
KHUTEJIbCTBA,

e azpec PaKTUIECKOTO MPOKUBAHUS,

e KOHTaKTHbIC JIAHHBIE;

e WHJIUBHIYAILHBIH HOMED
HAJIOTOTLIATEIIbIINKA,

e CTPaxoBOH HOMED
WH/IMBUTyJILHOTO JIMIIEBOTO CUETa
(CHUJIC);

e CBeJCHHS 00 yCIEBAEMOCTH
00y4aroIerocs 1 pyrue CBeJCHHU,
o0pasyrormecs B Mporecce
peanuzanuu 00pa3oBaTEIbHON
IPOrpamMMBl;

e WHBIC ICPCOHAIBHBIC IAHHBIC,
npeaocTaBisieMbie GU3NICCKUMU
JIMIIAMH, HEOOXOINMBIE IS
3aKIIFOYCHHUS Y UCITOJTHCHUS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHOJIATEILCTBA B cdepe

oOpa3zoBaHus
Kareropuu OOyuaromiecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEITH)
CyOBEKTOB
CniocoOsr ABTOMaTH3UpOBaHHAsA 00paboTka u 6€3 cpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJYYCHUC IICPCOHAIBHBIX JAHHBIX B YCTHOﬁ U NUCbMEHHOU
(hopMe HEMOCPENCTBEHHO OT CYOBbEKTOB MEPCOHATBHBIX IaHHBIX;
e BHCCCHUSA NNICPCOHAIBHBIX JAHHBIX B XXYpPHAaJbI, pCCCTPLI U
nH(OPMAIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IkombI.
Cpoku B Tedenue cpoka peanuzanuu 06pa3zoBaTENbHON MPOTpaMMBbl
00paboTku
Cpoknu B TedeHne cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOU JIe B 3aBUCUMOCTH OT
XpaHEHUs THUTIA TOKYMEHTa, B KOTOPOM COZIepKaTCs IepCOHaIbHbIC JaHHBIE
[Topsimox B cootBercTBUU ¢ [TopsaKoM YHUUTOXKEHUS U 00€3TMYNBAHUS
YHUYTOXCHHS | ICPCOHAJIBHBIX JAaHHBIX [IIxo0BI B 3aBUCUMOCTH OT THIIA HOCHUTEII

MEPCOHAJIBHBIX TAHHBIX

2. Ileab 00paboTKH: BHINOJIHeHUs] PYHKIUI U OJTHOMOYMI padoToaaTe/isi B
TPYAOBBIX OTHOLLICHUAX, B TOM 4YHCJIe 00SI3aHHOCTel 10 OXpaHe Tpyaa

KaTeropHH HCpCOHaJ'IBHBIe JaHHBIC CHCLII/IaJ'IBHLIC BI/IOMCTpI/I‘-ICCKI/IC
JaHHBIX IEPCOHANIBHEBIC | ICPCOHAJIBHBIC
JaHHBIC JaHHBIC




Ilepeuenn
JaHHBIX

dbamunus, UMsi, OTYECTBO;
I10J1,

TPaKIaHCTBO;

JaTa U MECTO POXKICHHS,
HN300pakeHUE
(dbororpadus);
MacIOPTHBIC JJAHHBIC,
aJipec perucTpaIuu 1o
MECTY JKHTEIIbCTBA,

aapec GaKTUIECKOTO
MIPOKUBAHUS;

KOHTAKTHbBIE TAHHBIE,
WHUBUYaAIbHBIN HOMEp
HAaJIOrOILIATEbIINKA;
CTPaxoBOW HOMEDP
WHIUBUIYAITBHOTO
aunesoro cuera (CHUJIC);
cBeZieHHst 00 00pa3oBaHuH,
KBaTM(UKAITIH,
npodeccnoHaTBEHOM
MOJATOTOBKE U ITOBBIIIEHUH
KBaIM(pHUKAIIH;

CceMeNHOE MOI0KEHHE,
HaJIM4ue JIeTEH,
POJICTBEHHBIE CBS3H,
CBEJICHUS O TPYAOBOU
JIEATEIIbHOCTH, B TOM
YyUCyIe HATu4yue
MOOLIPEHUM, HarpaXJACHUN
U (WJIN) TUCIUTTITHHAPHBIX
B3BICKAHHH,

JAaHHBIC O PETUCTPAINH
Opaka;

CBEJIEHUS 0 BOMHCKOM
yuere,

CBeJieHUA 00
WHBAJIUHOCTH;

CBeZICHHsI 00 yAepKaHUU
AJTUMEHTOB,

CBEJIEHUS O JOXOJIE C
MpeIbIAYIIero MecTa
paboTHI;

WHBIC TIEPCOHATBHBIE
JaHHBIC, TPE0CTABIISIEMbIC
pabOTHHKaMU B
COOTBETCTBHUU C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJATENILCTBA

CBenenus o
COCTOAHUN
3JI0pPOBbS

N300paxkenne Ha
dorto u
BUJICO3AIHCH,
MOJIYYCHHBIX C
Kamep
HaOIrI0AeHUS




Kareropuu PaboTHUKY, KaHIUIaThl Ha paboTy (CoMcKaTen)
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJy4YEHHE NIEPCOHAIBHBIX JAHHBIX B YCTHOM U MNCBMEHHOU
(opmMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECCHMS NIEPCOHAIBHBIX JaHHBIX B KYPHAJIbl, PEECTPBI U
MH(pOPMAIMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IkoItb!
Cpoxku B teueHue cpoka AeHCTBUSA TPYIOBOTO AOroBOpa. [ KaHAMIaTOB — B
00paboTku TE4YEHHUE CPOKa, HEOOXOIMMOTrO JIJIsl PACCMOTPEHHSI KaHIUAATyphl U
3aKJIIOYEHHUs TPYIOBOIO JOTOBOPA
Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH /€ B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIbHBIE JAHHBIE, B TOM
YHCcIIe B COCTaBe JIMYHBIX jaed — 50 et
ITopsimox B cootBerctBuu ¢ [lopsiakoM yHUUTOKEHUS U 00€3IMYMBAHUS
YHMUTOXKEHUS | IEPCOHAIBHBIX AaHHbIX [IIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTEIS

MEPCOHATIBbHBIX JaHHBIX

3. llesab 00paboTKU: peayn3amus rpakIaHCKO-NIPABOBBIX J0r0OBOPOB, CTOPOHOIA,
BbITOI0NIPHOOpeTaTe/ieM WIH MoJrydaTesieM KOTopbix sBiasercs Llkoaa

Kareropun IlepcoHasIbHBIE JaHHBIE
JAaHHBIX
Ilepeuenn e (amunims, UMs, OTYECTBO,
JAHHBIX e I[IaCHOPTHBIC JAHHBIE,
e ajnpec peructpaiyu u (1in) GaKTHIECKOro MPOKHUBAHHUS;
e KOHTAaKTHBIE JIaHHBIE,
e MHAMBHUIYAJIbHBIM HOMEP HAJIOTOILIATEIbIINKA,
e HOMED pacyeTHOIO CUETA;
e HOMep 0aHKOBCKOM KapThl,
e HHbBIE IEPCOHAJIbHBIE JIAHHBIE, IPEOCTaBIsEMbIE (PU3NUECKUMHU
JU1LIaMH, HeOOXOAMMBIE IS 3aKITI0YEHUS U UCTIOTHEHHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeJCTB aBTOMATH3AI1H, B TOM
00paboTku qucIie:

e IIOJIy4EHHUE NEPCOHAIBHBIX TaHHBIX B YCTHON M MUCBMEHHOMN
(opMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;

e BHECEHMS NEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(pOPMAIMOHHbIE CUCTEMBI U JOKYMEHTHI I1Ikoub!




Cpoku B Teuenue cpoka, HEOOXOMMOTO JJIsl HCIIOJHEHHS 3aKIFOUSHHOTO
00paboTku JIOTOBOpa

Cpoku B teuenue cpoka, yCTaHOBIIEHHOI'O HOMEHKJIATYPOU /1€ B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTa, B KOTOPOM COZIepKaTcs epcoHaIbHbIe JaHHbIE
[Topsmox B cootBercTBuu ¢ [lopsakoM yHHUTOXKEHUS U 00€3TUUMBAHUS

YHUYTOXKCHHA | ICPCOHAIBHBIX JAaHHBIX IIIx07bI B 3aBUCUMOCTH OT THUIIA HOCUTEIIA
MEPCOHATTBHBIX JaHHBIX

4. Ilesab 00padoTKU: oOecnevyeHue 0e30MaACHOCTH

Kareropun IlepcoHanbHbIE NaHHBIE

JAHHBIX

ITepeuenn e (amuius, uMs, OTYECTBO;
JTAHHBIX e I[IaCIOPTHBIC JAHHBIC,

e ajpec peructpanuu u (Win) GakTUIeCKOro MpOKHBAHUS;
e KOHTaKTHBIC JAHHBIE

Kareropun [Tocerntenu [Ikoinbr

CyOBEKTOB

CniocoOsl ABTOMaTH3UpOBaHHAasA 00paboTKka u 6€3 cpeACTB aBTOMATH3AIlUH, B TOM
00paboTKn qHCIIe:

e TIOJYYCHUC IICPCOHAIBHBIX JAHHBIX B yCTHOI\/'I ¥ TMCHhMEHHOM
(bopMe HCMOCPCACTBCHHO OT CY6’beKTOB NEPCOHAIBHBIX JTAaHHBIX,

e BHCCCHUSA NNICPCOHAIBHBIX JAHHBIX B XXYpPHAaJbl, pCCCTPLI U
I/IH(I)OpMaI_II/IOHHBIe CUCTEMbI U TOKYMCHTEIL I xonI

Cpoku B TedeHue nepuoaa HaxoKIeHUS MoceTuTens Ha Tepputopun LLkoms
00paboTKu

Cpoknu B tedenne cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH JIeTl B 3aBUCUMOCTH OT
XpaHeHUs TUTIA TOKYMEHTa, B KOTOPOM CO/IepKaTcs MepcoHaNbHbIE JaHHBIE, B TOM

yricie MUHUMYM 30 THEH B OTHOIIIEHUH 3aMiCceil KaMep BUCOHAOTIOACHUS

[Topsimox B cootBercTBuu ¢ [lopsakom yHHUTOKEHUS U 00€3TNUMBAHUS
YHUUYTOXXEHUs | IEPCOHANIBHBIX NaHHBIX IIIKOIBI B 3aBUCUMOCTH OT TUIIA HOCUTEIS
MIEPCOHAIIBHBIX JTAHHBIX

4. YciaoBusi 00padoTKH MEPCOHAIBHBIX TAHHBIX

4.1. Hlxoma ocymiecTBasieT cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIJICHWE, XpaHEHHe,
yrouHeHre  (OOHOBJIGHWE, W3MEHCHME), W3BJICUCHHE, WCIOJIb30BaHHWE, IEpeaady
(pacripocTpaHeH#ue, PEIOCTaBICHHE, TOCTYI), 003 INYMBaHNe, OJOKHPOBAHKE, yIAICHHE U
YHI/I‘ITO)KGHI/IG HepCOHaIIBHBIX JAHHBIX B COOTBCTCTBUU C 3aKOHOATCIIbCTBOM (0]
MEPCOHANTBHBIX JJAHHBIX M JIOKAIBHBIMU HOPMATHBHBIMU akTamMu [11kobl.



4.2. Bce nepconanbuble qanHble [Ikona momydaeT oT cyObekTa MepcoHaIbHBIX JaHHBIX, a B
cllyyasix, Korja cCyobekT epCOHAIbHBIX JaHHBIX HECOBEPILIEHHOIETHUH, — OT €ro poAauTenen
(3aKOHHBIX MpENCTaBUTEICH).

4.3. Tlomyuenune Ha o0OpabOTKYy TMEPCOHANBHBIX JAaHHBIX, PAa3pPEHICHHBIX CYOBEKTOM
NEepCOHANBHBIX JAHHBIX JUIA pacnpocTpaHenus, lllkoma ocymiecTBiseT ¢ COOMIOAECHHEM
3allpeToB M YCIOBUH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4, [llkona oO6pabaThIBacT NEPCOHATBHBIC TAHHBIC:

e 0€3 HCIOIB30BaHUS CPEJCTB aBTOMATH3AIINH,

e C WCIOJB30BAaHUEM CPEACTB aBTOMATH3AIMHU B MpOTrpaMMax U HH(POPMAIMOHHBIX
cucreMax: «1C: 3apmiara u kaape», «1C: bubnuorekay, «JIEKTPOHHBIN THEBHUK,
«ITpoxon u nuranuey.

XpaHeHUE NMEePCOHATIbHBIX JAHHbIX:

45.1. Ilkona XpaHWUT IEPCOHANBHBIC JaHHBIE B TEYCHUE CPOKA, HEOOXOJUMOTO s
JOCTHXKCHHUS MeJIeH UX 00paOdOTKH, a JIOKYMEHTHI, COIepKalllie MIePCOHANLHBIC JaHHBIC, — B
TEYCHHE CPOKa XPAaHEHHUsS JTOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKIATYpOH JeJ, C y4eToM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepconanbHble NaHHBbIC, 3a()UKCHPOBAHHBIE Ha OYMaKHBIX HOCHUTEISX, XPAHATCS B
3anupaeMsblx mKkagdax a0 B 3alIMPAEMBbIX TOMEIIEHHSX, TOCTYIl K KOTOPBIM OIpaHHYEH.

4.5.3. TlepcoHanbHBIC TaHHBIEC, 00padaThIBAEMBIC C MCIIOJIE30BAHUEM CPEJICTB aBTOMATH3AIIHH,
XpaHATCS B TaKOM TIOPSAKE M Ha YCIOBUSAX, YTOOBI HCKIIOUUTH HEMPABOMEPHBIN HIIN
CIIy4alHBIM JOCTYN K HHUM, YHUUYTOXXCHHE, H3MEHEHHE, OJOKHpOBaHUE, KOIMHUPOBAHUE,
MPEAO0CTaBIICEHNUE, PACTIPOCTPAHEHHE NTEPCOHANIBHBIX JAHHBIX, a TAK)KE€ UHbIE HEIPABOMEPHBIE
JIEHCTBUS B OTHOIICHUH TIEPCOHATBHBIX JAHHBIX.

4.6. JIuia, OTBETCTBEHHBIC 32 00pabOTKY MEepCOHANBHBIX JaHHBIX B I1Ikoe, mpekpamarTt ux
00pabaThIBaTh B CACAYIOLIUX CIydasx:

e JIOCTUTHYTHI LIeJIM 00pabOTKH MEPCOHATIBHBIX JaHHBIX;
e HCTEK CPOK JECUCTBUS cOTjacusi Ha 00pabOTKy NepCOHATBHBIX JAHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.
4.7. Tlepenaua nepcoHaNbHBIX TaHHBIX '
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBHOCTh TEPCOHATBHBIX JIAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIAM B CICAYIOIINX CIyJasX:
e CyOBEKT MepCOHATBHBIX TAHHBIX JaJl COTIIacHe Ha Iepeaady CBOMX JaHHBIX,
e TIepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOAATEIbCTBA

B PaMKaX YCTaHOBJICHHOM MPOLEAYPBHI.

4.7.3. llIxona HE OCYIIECTBISIET TPAHCTPAHUYHYIO Tepeavdy MepCOHATBHBIX JaHHBIX.



5. AKTyaJ’II/ISaHI/Iﬂ, HCIIPABJICHUE, YIAJICHUEC U YHUUTOXKCHUE NNIEPCOHAJTBHBLIX TAHHBbIX,
OTBETHI HA 3aIIPOCHI CyﬁLeKTOB MEPCOHAJTBbHBIX JTAHHBIX

5.1. B cnyuae mnpenocraBieHUs CYOBEKTOM MEPCOHANBHBIX JaHHBIX, €r0 3aKOHHBIM
MpeCTaBUTeIeM (aKTOB O HEMOJHBIX, YCTapeBIIUX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIYUEHHBIX MEepCOHANbHBIX AaHHbIX [llkona akTyanus3upyer, UCHpaBIseT, OJOKHUPYET,
yIaiasieT WM YHUYTOXKAeT MX U YBEAOMIISIET O CBOUX JEHCTBUSX CyOBEKTa MEPCOHAIBHBIX
JTAHHBIX.

5.2. Ilpu noctrxeHuu 1esei 00pabOTKU MEPCOHANBHBIX JaHHBIX, a TAKXKE B Cllyyae OT3bIBA
CyObEKTOM IMEpPCOHANbHBIX JIAaHHBIX COIVIacus Ha OO0pabOTKy NEpCOHANbHBIX JTAHHBIX
IIEPCOHAJIbHBIE IAHHBIE MTOAJIEKAT YHUUTOKEHHUIO, €CIIM NHOE HE IIPETYCMOTPEHO JOTOBOPOM,
CTOPOHOM, moay4atesneM (BbICOZONIpHOOpETaTENeM) IO KOTOPOMY SIBJISIETCS CYOBEKT
[IEPCOHANIbHBIX TAHHBIX.

5.3. VYHHUYTOXEHHE JIOKYMEHTOB (HOCHTENEH), COJIEpXkAalIMX MePCOHAIbHBIC JaHHBIE,
IIPOU3BOJIUTCS B COOTBETCTBUU C IIOPSIIKOM YHUUTOXKEHUS U 003 TMUMBAHUS NTEPCOHATIBHBIX
naHHbIX [IIkonbl B 3aBUCMMOCTH OT THIIA HOCUTENSI MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
IIyTeM U3MebYEHUs IIpeiepe, CTUPAHus WM (OPMAaTUPOBAHMSI SJIEKTPOHHOT'O HOCUTEIIS.

5.7. To 3ampocy cyObeKTa MepCOHANBHBIX JaHHBIX MJIH €T0 3aKOHHOTO mpeacTaButens [lkona
coobmaer emy uHPOpMaIO 00 00pabOTKEe MEPCOHATBHBIX JAaHHBIX CYOBEKTa B CPOKH H B
MOPSIIKE, YCTAHOBIIEHHOM 3aKOHOM.
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